W-Seminar: Präsentationen
Intro: 

Sequence about bad presentation
· Watch the sequence

· Students refer to the mistakes which were made by the presenter

· Not speaking loud enough

· Nervous behaviour

· Inappropriate behaviour

· No pictures or stats to visualize the most important aspects

· No handout

PowerPoint: 
Reference to PowerPoint Presentation

· Save it as ppt NOT pptx (can’t be opened by school computers)

Look at PowerPoint presentation and talk about mistakes


Slide 1: 

· No thought provoking, attention catching intro => get the audience’s attention
· background graphics don’t fit the topic and are to dominant

· Pay attention to spelling mistakes

· Headlines MUST be capitalized

Slide 2: 


· Content of PowerPoint should only summarize main aspects => NO complete sentences necessary

· If you list something, show ale aspects on ONE sheet

Slide 3: 

· Let the information roll in, so that the ppt is actually a visualization of what you are telling the audience, so that they won’t focus on the ppt and not listen to you anymore

Slide 4: 

· Too long a text: if you have a longer text, print it on your handout

· Too much information on ONE sheet and too small (can’t be deciphered in the back of the classroom)

Slide 5: 
· Graph/statistics should be presented in an appropriate form

Slide 6: 

· Movie sequences or news reports are welcome BUT make sure that they fit the topic and have a purpose (not just get laughs)

· Cartoon is activating but not appropriate at this point

Slide 7: 


· DON’T give yourself applause!

· Sources are MIA

Handout: 
Reference to handout as a copy of the PowerPoint presentation

· Students look at handout
· Clear structure

· Appealing to the reader (pictures)

· ONLY most important information

· Sources

Presentation: 
Brainstorming on DOs and DON’Ts

· Body language

· Voice: loud, changing speed (modulate the voice)

· Content: DON’T read from slides, focus on your notes

· Engage audience

· Language: 

· Don’t use too many technical terms (or explain them in ENGLISCH)

· If you’re not sure about the pronunciation of a word, use the internet (www.dictionary.com) 

=> WORKSHEET with main aspects

